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Project
Evaluation

Query

The Project Evaluation Query provides
the ability to generate areport that asset
managers use to review projects and/or
specific households. The summary data
included in thisreport is avaluable
management tool, and is useful in
helping to identify potential problem
projects, and specifically, to locate
problem units. The Project Evaluation
Query can be selected from the TRACS
Main Menu.

From the TRACS Project Evaluation
Query screen, click onthe TRACS
Menu link in the blue side bar to return
to the TRACS Main Menu.

From the TRACS Project Evaluation

Query screen, the ’6 displays directly
above the User Guide link asavisual to
direct usersto the user guide for
assistance in using this application.

Objectives

By the end of this chapter, you will be

ableto:

e |dentify potential problem projects

e Locate problem units

e View query datafrom browser

e Download and print a Project
Evaluation Report
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14.1 To generate a Project Evaluation Query:

1. Fromthe TRACS Main Menu, click on the Project Evaluation Query link, and the

TRACS Project Evaluation Query screen (Figure 1) displays.

TRACS

Project Evaluation Query

Enter the Project Mumber if it exists; otherwize enter a Contract Nurmber.

Contract Number: ~| or Project Number: =

REPORTBY: & Browser ¢ Download

TRACS Menu

Submit | Reset
W OB B BN BN N B N B BN N .
A P
1
4
e Backto Topl

Figure 1. TRACS Project Evaluation Query Screen
Select Contract Number or Project Number.
Select Report By radio button.

4. Clickon _Eu.hi“u and the TRACS Project Evaluation Report screen (Figure 2)

displays.
OR

Click on 2828t | to clear fields and enter different criteria.
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Plase click hiere to view report

& Note: A screen displays allowing you to click on
<50 BACHK

to

view the report, or to return to query screen and view or edit
previously entered search criteria.

U.S. Department of Housing and Urban Development
TRACS Project Evaluation Report

Comract Number: AZT6R000007 Total Number of Potemtial Concerns: 9

Ezck mw is the cument'active cedification and the X confims 3 potential corcem.

Assets
Changed
by $500/20%
[+or-]

Sect. 5

Elderly
% | without [Totals
TP | Medical | )
Allowance

Assets =$25

Froject
Humber
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YAt | Teriart Name
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[ [geE [sHUPE, v, [577907777 [= sl 1T =]
[ [eoE [sENATOR, G [577447122 [ == T = 3
[ [eoB [sENATOR, B. [577442222 [T =]
[retas )| | | | i} [ & E [ a &
Interpreting and Printing this page

Return to Quary |

Figure 2. TRACS Project Evaluation Report Screen

For each unit in the project, the report displays total number of potential concerns, by
contract or project number specified when generating the query. The report displays
columns for either Contract Number or Project Number, Unit, Head Tenant Name, SSN,
Assets Changed (>$500) or (>20%), No Family Income, No Assets, Sect. 8 TTP <12%,
Elderly without Medical Allowance, and Totals (X). Xsentered are an indication of
potential concerns for the project, and a specific area.

The Interpreting and Printing this page link provides additional information for the
Project Evaluation Report. Clicking on thislink displays the following screens of
information (Figure 3).
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TRACS

Project Evaluation Repart

Prirting the Report
1. Cligk the File menu option atthe top of your soreen

them both off if required

(25 by 14 inches] if required
6 Click OK an the Print dialag boscta print the report

prating the TRACS Project ion Rreport

provided by the user, Only activ;
certification list in the report is=

by u

potential cancemns found is marked and totaled for the bronser report.

is display=d in the column.

e s S S s RS SRR EEEE

2. Click Page Setup from the drop-down menu and a dialog box is displayed. Set all four margins to 0
inches if nesded. If Documsnt Title and Decument Location are displayed inthe Headsr box, dlick

2. Youmay need to deerease the font size to print all the re = in the report on one page. If usin:
Metscape Communicator, select Edit from the main menu, clidk on Preferences. Under A noe,
click on Fonts and decrease the fontsize for the wariable width font by one (e.g. from 12 to 11)

4. Click Print from the drop-down menu and the Print dialog bax i displayed

5. Choose Properies and set the orientstion to Landscape. You may also set the Paper Size to Legal

The TRACS Project Evaluation Report is generated based on the contrastproject number and report type
ifica potential sancem(sy" are selected far the report. The

If an asfive household has one of these potertial concerns. it is selected for the report and any ane of the

& cettification, the project number is displayad in the
and a contract number exists, the contract number

Figure 3. Interpreting and Printing Page Screen
5. Click on the browser’s Back button to return to the Project Evaluation

Report screen.

6. Click on __Retmteduen | 1 return to the Project Evaluation Query

screen.

If no Project Evaluation information was found for the project/contract number
submitted, or the submitted Project/Contract number does not exist in TRACS, or

no active households exist for the contract/project number submitted, the following

Error screens (Figure 4 and Figure 5) displays.

U.S. Department of Housing and Urban Development
TRACS Project Evaluation Report
No Project Evaluation information was found for the project/contract number submitted.
Either the project/contract number does not exist in TRACS, or...
No active households exist for the contract/project number submitted.
Click the RETURN TO QUERY button to try another query.

Return to Queny

Figure 4. Error Screen 1
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U.S. Department of Housing and Urban Development
TRACS Project Evaluation Report
No Project Evaluation information was found for the project/contract number submitted.

The project/contract number submitted isvalid and existsin TRACS,
however...

No potential concerns exist for any of the active householdsin the
project/contract.

Click the RETURN TO QUERY button to try another query.

Returmn to Querny I

Figure 5. Error Screen 2

TRACS provides the capability for users to download Project Evaluation Report
information.

14.2 To download a Project Evaluation Report:

1. Fromthe TRACS Project Evaluation Query screen, select either the Contract
Number or Project Number.

2. Select Report By: Download option.

3. Click on Ml and the TRACS Project Evaluation Report download
screen (Figure 6) displays.

U.S. Depariment of Housing and Urban Development
TRACS Project Evaluation Report

Please click here to download report.

-0 BACK I

Figure 6. TRACS Project Evaluation Report Download Screen

4. Click on the Please click here to download report link, and a security warning
screen (Figure 7) displays.

OR
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Click on 580 BACK
entered search criteria

Warning: There iz a poszszible security hazard here.

Opening:
CORS095 30200054 26659, i#f uzing WINWIORD.EXE.

to return to query screen and view or edit previously

wihen pou download a file fram the netwark, you should be
aware of security conziderations.

A, file that containz malicious programming instructions
could.gamage or otherwise compromize the contents of
yaur computer.

ou zhould only uze files obtained fram sites that you trust.

wihat do you want ta do with this file?

¥ Alwaps ask before opening this twpe of file
2| Wpen 0L semernifplace

ak. I Cancel |

Figure 7. Security Warning

If aquery is submitted using the Report By: Download function on the query screen, the
dataisreported in ASCII file format, which is downloaded to your PC’s hard drive. The
ASCII fileis comma delimited so the user may import the data into such database
packages as Microsoft Access or Microsoft Excel. The Header Field Names display at
the beginning of the downloaded file and are separated by commas. Following the
Header Field Namesis the data returned from the query. The data displays in the order
of the Header Field Names. An example of an ASCI| fileis displayed Figure 8.

Project Nunmber, Unit Nunber, Head Tenant Last Nanme, Head Tenant First
Init, Head Tenant Mddle Init, Head SSN, Assets Changed (>$500) or
(>20%, No Fam |y Income, No Assets, Sec. 8 TTP < $25, Elderly Wthout
Medi cal Al l owance
, 15313, SANTANA, CARLCS, , 577110202, , X, X, ,
, 15313, FLAKE, GEORCE, , 577231212, , X, X, ,
, 2 15, KEMP, SHAWN, , 577332222, , X, X, ,
, 2 15, SANTANA, EM LI O, , 577441111, , X, X, ,

, 8500 DI X, POTTER, HARRY, , 012345677, , X, X, ,

Figure 8. ASCII File
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